SAMPLE LETTER OF OFFER FOR 

LSU AGRICULTURAL CENTER UNCLASSIFIED POSITIONS (Rev July 2026)
Date

Name

Address

Address
Dear _____________:

I am pleased to offer you the position of        (Title)             in the        (Unit)                of the LSU Agricultural Center.  The starting salary is $__________ with a start date of _______________.  

Your continued employment is subject to the availability of adequate funding. If this position is funded in whole or in part by grant, contract, or other designated funds, continuation of the appointment is contingent upon the continued availability of those funds. Should such funding be reduced, withdrawn, or otherwise become unavailable, your employment will be subject to immediate termination.

This appointment is governed by all applicable policies, regulations, and procedures of the LSU AgCenter, the LSU System, and the LSU Board of Supervisors. As an employee of the LSU System, you are expected to become familiar with and comply with these requirements. Current policies and regulations are available on the LSU AgCenter website at www.lsuagcenter.com/policies. 
Information regarding employee benefit programs is available in the LSU AgCenter Benefits Guide at

www.lsuagcenter.com/benefitsguide.   This guide outlines benefit eligibility, enrollment requirements, and the benefit options available to employees. If you have questions regarding benefits, please contact the Human Resource Management Office.

If you wish to accept this offer, please sign and date this letter and return it to me by [Date]. Upon acceptance, the Human Resource Management Office will contact you regarding the completion of your employment and onboarding documents.

We are excited about the contributions you will bring to the LSU AgCenter and look forward to welcoming you to our organization. Please feel free to contact me if you have any questions regarding this offer.

Sincerely,

Unit Head Name
Title
cc: AgCenter HRM Office
I ACCEPT THE POSITION OFFERED ABOVE IN ACCORDANCE WITH THE TERMS STATED AND ALL APPLICABLE POLICIES AND REGULATIONS.  

Signature 






  Date 





